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MNOJIOKEHHUE
O0 apxuse

1. OOume nonoxeHUs
1.1.JlokymMeHTallbHBIE ~ MaTepHayibl, OOpa3yloluecs B MPOIECCe ESITEIbHOCTH
yUpEeXKJIEHUS, UMEIOLINe Hay4yHOe, MOJIUTUYECKOEe M MPAKTUYECKOe 3aJaHue, BXOAST B
coctaB ApxuHoro ¢onma PD.
1.2.B menax oOecmedeHus XpaHEHHUs, ydyeTa, a TakKe€ HAYYHOTO M TMPAKTUYECKOTO
UCIIONBb30BaHUs MaTepuaioB 1o caaun ux B MBY «['opojckoit apxuBy, B COOTBETCTBUU C
®enepanbHbIM 3ak0oHOM OT 22.10.2004 r. Ne 125 «O6 apxuBHOM nene B Poccuiickoit
Oeneparun»y u «lIpaBunamu opraHm3alliil XpaHEHUs, KOMIUICKTOBAHHS, Y4eTa U
UCTIONIb30BaHUs IOKYMEHTOB ApXuBHOTO poHma PD u npyrux apXwBHBIX JOKYMEHTOB B
OpraHax TIOCYJapCTBEHHOW BJIAaCTH, OpraHax MECTHOIO CaMOYINpaBICHUS U
opranuzanusax» ot 31.03.2015 r. Ne 526,B yupek1eHUH IEICTBYET apXUB.
1.3.B cBoeit paboTe apXwB PYKOBOJCTBYETCS NMpPHKA3aMH W yKa3aHUSMH BEJOMCTBA U
CBOETO YUPEKACHHUS, IPABUIIAMU U HHCTPYKUUAMU DeiepanbHOro apXuBHOTO areHTCTBa,
JIPYTMMHA HOPMAaTUBHBIMH IOKyMEHTaMHU, U HacTosmuM [lonoxeHnem.
1.4.0TBEeTCTBEHHBIH 32 apXHUB HA3HAYACTCS TUPEKTOPOM.
1.5.ApxuB paboTaeT B COOTBETCTBHUH C IUIAHOM, YTBEPXIECHHBIM TUPEKTOPOM H
OTYHTBIBAETCS TIEpE HUM O CBOEii paborTe.
1.6.Kpyr o0si3aHHOCTEH  paOOTHUKOB apXWBa  ONPEACHSAETCS  JIOJDKHOCTHBIMU
WHCTPYKIHSMH, YTBEPKJICHHBIMH TUPEKTOPOM YUPEIKICHHUS.

2. CocrtaB TOKYMEHTaJIbHBIX MaTePHAJIOB apXUBa
2.1.B cocTaB apxuBa BXOJSIT:
2.1.1.3aKOHYEHHBIE IETONPOU3BOICTBOM JOKYMEHTAIbHbIE MAaTepUaibl YIPABICHUECKOM
JOKYMEHTAIlMd M JIOKyMEHTOB MO JUYHOMY COCTaBy, OOpa30BaBIIMECS B PE3yJIbTaTe
JEATEIbHOCTH CTPYKTYPHBIX MOJIPa3/ICTICHUN YUPEKICHHUS;
2.1.2.nevatHple MaTepHalIbl, B TOM YHUCJIE BEJIOMCTBCHHBIC HW3JIaHUSI, TOTIOJIHSIOIINE
JIOKyMEHTAIbHBIE MAaTepUalIbl apXUBa, a TAK)KE MaTepHaIbl, HEOOXOAUMBIE ISl HAYYHO-
MCCJIEI0BATENIbCKOM, MH(POPMAIIMOHHO-CIIPABOYHOM pabOThl apXHBa;
2.1.3.Hay4yHO-CIIpPaBOYHBIN  ammapaT, pacKpbhIBAIONIMKA COCTaB W COJAEp)KaHUE
JIOKYMEHTaJIbHBIX MaTePHAJIOB apX1Ba (OMUCH, UCTOPUYECKUE CIIPABKH U T.J.).
2.2.B cocTaB apxuMBa MOTYT TakK€ BXOAWUTH JIWYHBbIE (POHABI, pabOTaBIIMX B JaHHOM
YUpEKICHUU.
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2.1.3. Hay4YHO-CIIpaBOYHBIM almapar, pPacKpbIBAIOUIMNA COCTaB U COAEp)KaHHE

JNOKYMEHTAJIBHBIX MaTepHalloB apXuBa (OMUCH, UCTOPUYECKHE CIIPAaBKHU U T.1.).

2.2. B cocraB apxuBa MOTYT TaK >X€ BXOJIWUTH JH4YHbIE (OHABI, pabOTaBIIMX B
JAHHOM YYPEKICHUH.

3. DVYHKLIUU APXVBA

3.1. ApxuB OCyILIECTBISET CNEAYIOIIUEe PYHKYUU:

3.1.1. npyHUMaeT,  y4YUTHIBaeT, OMHCBIBA€T W  XPaHUT  3aKOHUYEHHBIE
IEONPON3BOACTBOM  JOKyMEHTAJbHBlE  MarepHalbl, o0paboTaHHBIE B
cooTBeTcTBUH ¢ «IIpaBunaMu opraHu3anuy XpaHEHUs, KOMIUIEKTOBAaHUS, yueTa
U WCIMOJB30BaHUs NOKyMeHTOB ApxuBHoro ¢onnma Poccuiickoii ®enepanuu u
JIpYrUX apXMBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIaCTH, OpraHax
MECTHOI'O caMOYyIIpaBieHHs U opraHusanusax» (ot 31 mapra 2015 r. Ne526) mo
nepenayu ux B MbY «l'opozackoii apxuB» B yCTaHOBJIEHHBIE CPOKH;

3.1.2. OTBETCTBEHHBIN 3a apXWB KOHTPOJIHUPYET COXPAaHHOCTh U IPAaBUIBHOCTH
o(opMIIeHHUS e B CTPYKTYPHBIX MOJApa3aeIeHUIX YIPEKISHNUS,

3.1.3. npuHHUMaeT ydacTHe B COCTaBJIEHHMHM HOMEHKIATyp JAel U MpOBEpPSET
IIPaBUJIBHOCTh (OPMHUPOBAHUS Jell B COOTBETCTBHM C YTBEpXAEHHOM
HOMEHKJIaTypOW;

3.1.4. opranusyer O3KCHEpPTH3y LEHHOCTH JOKYMEHTaJbHBIX MAaTepHUasoB,
HaXOIMIIUXCSl B apXWBE W MOJJIekKAIUX BKIIOUEHHUIO B COCTaB APXUBHOIO
dbonga PO;

3.1.5. co3maeT U MOMOJIHIET HAy4YHO-CIIPABOYHBIN ammapaT Ha JOKyMeHTaJIbHbIE
MaTepualbl, MOJJeXallue Iepefade Ha MYyHHUILMINAIbHOE XpaHeHue (OIUCH,
HUCTOPUYECKHE CIIPABKU U T.1.);

3.1.6. nepenaer noxyMeHTanbHble Marepuaisl B MBY «[opoackoii apxuB» B
YCTaHOBIIEHHbIE CPOKHU;

3.1.7. opraHu3yeT HUCHOJB30BaHHWE MIOKYMEHTAJIbHBIX MAaTepHalOB U BBIJAET B
YCTaHOBJIEHHOM IIOpsIIKE CHpPaBKH, KOMHH, BBIMUCKU IO JOKYMEHTaJbHBIM
MaTepuajlaM KaK 3aMHTEPECOBAaHHBIM yUPEXISHUSIM, TaK U OTAEIbHBIM JIHIaM.

3.2. ApXHUB BeJIeT CIEeIYIOIIYI0 METOIHNYECKYIO paboTy:

3.2.1. npyHMMaeT y4yacTde B pa3paboTKe METOOUYECKHUX IOCOOMM 110
JEJNIONPOU3BOACTBY M APXUBHOMY Jelly (MHCTPYKIMH H© MaMiATOK IIO
NENONPOU3BOACTBY U paboTe apXWBOB, HOMEHKIATyp JHejl, IepedyHeit
MaTepUajiOB ¢ yKa3aHUEM CPOKOB XpaHEHHUS U T.1.);

3.2.2. KOHCYJBTUPYET CHELHATUCTOB CTPYKTYPHBIX NMOApA3JeNIeHUu ydpexaeHus
II0 BONpOCaM IIOCTAHOBKH MJOKYMEHTAJIbHOW 4YacTH JMEJONPOU3BOACTBA H
apXUBHOTIO Jiena.

3.3. ApxuB ydpexneHus exerogHo mnepenaeT B MBY «loponckoii apxus»
IIacIopT apXHuBa, COMVIACHO YCTaHOBJIEHHOH (opMe.




4, ITTPABA APXHMBA

4.1. Insd BBINOJHEHHS YKa3aHHBIX BBIIE (QYHKUHM apXuBy IPENOCTABIIAETCS
npaso:

4.1.1. 3ampammBaTh ~ OT  CTPYKTYPHBIX MOApa3felieHHH  YUPeXKIACHHA U
[MOAYHHEHHBIX €My OpTaHU3aLii CBeIeHUs, HEOOX0IUMBbIE 1UIs pabOThl apXHUBa;

4.1.2. mpuBneKaTb B HEOOXOOMMBIX CIy4asx, B KadeCTBE€ OKCIIEPTOB U
KOHCYJIbTAHTOB CIIELIHAIICTOB, pPa0OTAIOMKX B JTAHHOM YUPEKIACHUH;

4.1.3. o6pamaThcs 3a METOOUYECKOH H KOHCYIBTATUBHOH momoupio B MBY
«["opoCKOI apXUB». '

CekpeTapb pyKOBOIUTES, )
OTBETCTBEHHBIN 3a apXUB T.A.BnacrokoBa

COI''TACOBAHO COI'JTACOBAHO
[Tpotokon DK [TpoTtoxon DITI(M)K
MBOY «JIuneit Ne 89» MBYVY «I'opoackoi apxuB
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